Moderators/\Wardens
& Clerks



New items
s

All paper ballot envelopes have been
switched to vinyl bags.

Red-bordered seal only used for memory
pack envelope.

Chalk and string provided to measure 50 ft
from entrance in the morning.

New Discrepancy report and new Feedback
form.



Things to do first
A

Check the precinct tag on your equipment
and blue supply box — make sure you have
all the correct equipment.

Turn on the Eagle & AutoMark to make sure
there are no problems.

Verify you have all your supplies. Use the
iInventory lists.

Call the technician if you are missing
anything. Tech phone # will be provided.




 Some polling places
have additional
supervisors in the
General Election

 |If you have additional
tables, you can split
your pairs of
supervisors like in this
example.

RHODE ISLAND BOARD OF ELECTIONS
TABLE SETUP GUIDE

RECOMMENDED GUIDELINES FOR TABLE SETUP
BASED ON THE NUMBER OF SUPERVISORS

SUP

111111 Supervisors Clerk
1 MODERA

c
1 CLERK Supervisors Clerk
1 MODERATOR

5SS
RVI Supervisors Supervisors Clerk
111111
RRRRRR
1 MODERATO
$SS SS
Supervisors lerks

ZZZZZZZ | | e | |
RRRRRR
1 MODERA

2222222
RRRRRRR
1 MODERATOR

VOTER FLOW




Seals

e Use this —3 =
envelope to

store all of your
broken seals.

e Never throw -

broken seals LI

1 Red Seal — For your provisional bag

away.

Place this e pe in the red State
Flection Returns envelope.




Replacement equipment
"

Technician will need to
complete this form if
your equipment needs
to be replaced.

State of Bbode Island and Providence Plantations
Woard of Elections

VOTING MACHINE REPLACEMENT CERTIFICATE

RILGL 17-18-20

CITYITOWN PRECINCT ID #

POLL LOCATION

REP. DIST. VOTING DIST. WARD WARD DIST.
Due to an operations failure, the Optech Eagle Voting Equij Serial #

the Voting Equipment was unplugged, the rear panel was unlocked, and the Memoary Pack

door seal # was . The M v Pack was d and placed in the

Replacement Optech Eagle Voting Equipment with Serial # . The

Memory Pack door was closed and sealed with new seal #

AM
The Voting Equipment was then plugged in, and voling resumed at PM

Signatures:
X
Warden/Moderator
X
Clerk
X
Authorized Technician

Place in Board of Elections Return Envelope

Raz



ELECTION CERTIFICATE

Precinct Info Verify Serial Numbers ¥
Precinct No: | 0101 Voting: Machine: | 2785 ||
City/Town: | Barrington AutoMark: | 9526 ||
Location: | ABC SCHOOL, 1 MAIN ST Memory Pack: | 2144946 ||

- Election Date: | September 9, 2014 Supply Box(s): | 210729 - 210794
BALLOTS
e‘ I O I I DEMOCRAT | REPUBLICAN
Number of ballots sent to your polling place | 1000 1000 2 ooo

lfl
C e rtl I Cate 1. Number of ballots that were cast into the Eagle..................co.........
_ 2. Number of ballots you used as provisional ballots (red bag)...cc.seses Ly

. 3. Number of ballots ir_1 the manual count envelope (usually zero)....... +
. Verify your seal e otad to the o)~ Ui
. VOIDS VOIDS Voted — q
and serial
BALLOT APPLICATIONS O N SPLICATIONS
n u m be rS ' 4. Number of valid ballot applications on the spindles (e & veow
5. Number of provisional ballot applications (red bag)......cc...cccocecrevrs +
TOITAL
Applications
- Make sure you i | = «
- Enter Your Seals Numbers at Closing
received the
Blue Supply Box(s):
Correct amou nt Metal Ballot Box(s): Red Bag:

Signatures

Of b aI I OtS I n th e We certify that we have reviewed the information entered onto this election certificate and to the best

of our knowledge the information is accurate and correct.

blue supply box. - |

Supervisor Supervisor

lenba @q p|noys saul| om] asayl



Discrepancy Report

e Write any
discrepancies
form

on this

Discrepancy report ’;’ | ;ﬁ;s
State of Rhode Island Board of Elections | X
Election Date Name of City/Town Precinct Number

We, the Warden/Moderator and the Clerk of the above listed voling precinct note the following
discref ies with the ies, voting list returns, Eagle, or AutoMark: (Please Print)

War ator Si Clerk Signature

Place the {op cogy into the Board of Elections vinyl return bag
Place the bottom copy into the Board of Canvassers vinyl return bag



Pollworker Feedback Form
State of Rhode Island Board of Elections

Your feedback will help us improve future elections. Return this form in the Board of Elections
return bag. You can include your contact information if you don't mind us contacting you for
more information.

1. Were you able to enter the building at 6:15 5. How could the layout of the supplies or table

AM.? (circle one) be improved’? {explain)
Yes
No (explain)
6. Were your poll books tabbed with letters and
_ 2. Did you receive all of your supplies? (cicle one) divided into enough books? (cirde one)
Yes Yes

No (explain) No (explain)
e Use the new
3. Did you feel the polling place was well- 7. Did the board of canvassers provide you with
e e aC O r I I l organized as setup according to the diagram? a master list of voters and a street directory?
(circle one) (circle one )
Yes Yes
No (explain) No (explain)

Wa.yS to 4. How was your staffing level? (cirde ane) 8. Was it clear where everything went at the end

Too many staff of the night? (sircle one)
Too few staff Yes

Improve

future

e I e Ct i O n S Continue on the back of this form with any comments/suggestions.
=

Precinct No. Your name & position (optional)

Election Date Your phone num ber (optional)

Place this form into the Board of Elections return bag M-36 0772014



Wait times

Moderator
must
complete this
new form.

Place into
the Board of
Elections
return bag.

Voter Wait Times Survey @ 6&

State of Rhode Island Board of Elections

You can monitor voter wait times by randomly choosing a voter to observe at the
times listed below. From the moment the voter enters the line, keep track of how
long it takes for this randomly selected voter to cast their ballot into the Eagle.
Time Wait time (in minutes)

8:00 a.m.

12:00 p.m.

4:00 p.m.

Useful information for reducing lines:

1. If one pair of Supervisors has a very long line, try moving one of that pair's
books to another pair so the busy pair of Supervisors has less of the
alphabet to handle.

2. If both Supervisors in a pair seem to be very slow at processing voters, see if

it's possible to switch Supervisors around so that at least one faster
Supervisor is in every pair (if party affiliation allows).

3. Make sure voters can clearly see which line is assigned to their last name.
You should make sure the signs can clearly be seen from the back of the
line. Call your Board of Canvassers if they didn't provide you with adequate
sighage.

I

. Make sure the lines stay in an orderly formation. Periodically announce to
those in line to please have their ID ready to show to the Supervisors.
Always be courteous and polite.

5. If your lines remain long even after addressing the issues above, call your
Board of Canvassers. They may need to send additional help.

Place this form into the Board of Elections return bag M-33  07/2014



Provisional Ballot Categories
«a__

1.
2.

Voter’'s name isn’t in the poll book

Poll book says the voter applied for a
mail ballot

. Voter’s identity or

party affiliation (in primary) has been
challenged by you or a party watcher

. Voter does not have photo ID



Provisional Ballots

e Get the provisional supply bag from the
blue supply box.

e Read the yellow provisional checklist to
make sure you are following the correct
procedure.



Provisional Information Sheet

Every provisional
voter gets an
Information sheet.

Required under
federal law.

P
Provisional Voting Information e

You have been given this notice because you will be voting a provisional ballot. You are
voting a provisional ballot because of one of these reasons:

= Your name was not on the list of voters for this peolling place

= Our records show you applied for a mail ballot

* An election official or watcher at this polling place challenged your identity
= You didn't show the appropriate |D to the election official

Instructions
1. Fill out a provisional application.

2. Take your pi

3. Don't insert your ballot into the voting machine. Seal your ballot inside the
envelope, but leave your application attached to the outside. Your ballot will be kept

confidential
\ 4. Take the sealed envelope to an election official and get your receipt

| ballot to an ilable voting booth and mark it with the ballot pen

/

What happens to my ballot?
Your baliot will be delivered to your local Board of Canvassers, They will check their records and
decide if your ballot should be sent to the Board of Elections to be counted

I you veted a provisional ballot because you didn't have 1D, the local board will fry to match your
signature foday with the one on your voler registration card, or you can present your ID at their office
by 4 pm. tomormow. The dedision on your ballot could mean it will be counted one of a few different

ways
Bualified — Your entire ballat will be counted,

Federal Offices Only — You are registered to vote, but you voted at the wrang location so anly votes
for federal offices will be counted

Disgualified - You were not eligible to vote so your ballot will not be counted.

How will I know If my ballot was counted?

To see the status of your ballet, go to the Board of Elections website at hitp:/iwww.elections.ri.gov
or use your smariphone to scan the QR code below, or call your local Beard of Canvassers.  You will
need the Ballot ID number from your receipt and your last name.

Who can I call if I have any questions?
Call the State Board of Elections at 401-222-2345 / Monday — Friday /8 am. to 4 p.m.




Provisional App

Write your precinct
number at top!

Voter signs
Clerk sign

Be sure to check a
category

Voter does not fill-out a
ballot app with Supv.

PROVISIONAL BALLOT APPLICATION

[ FuLL BALLOT

BOARD OF CANVASSERS DISPOSITION OF THIS PROVISIONAL BALLOT
[] PRESIDENT/VPISENATE ONLY
(Providence Use Only)

[] FEDERAL OFFICES ONLY [ oisquALIFIED BALLOT

City/Town Precinct ID Number

VOTER MUST CQ, ETE SECTION 2

Voter
Starts
Here

NOTICE: A portion of this provisional ba|
of Canvassers determines you are
from the information on your vol
to indicate that you are a U,

plication will serve as your voter registration form if the local Board
istered to vote or if the information contained on this application differs

istration record. This application will not be accepted or processed if you fail
izen andfor if you fail to sign this application,

Provisional Ballot Voter Reglstration Form

Are you a citizen of
the United States?
Are you 18 y
o older?

I you checked “No™  |RI driver's license or |0 Number:
es OOMNo inresponse tothe | | | | | |

questions at left, you . s
CYes [CINo cannctvoteinthis |!f you.do not have a Ri driver's license or 1D I_I_l_l_l
election enter last 4 digits of your social security number:

{include suffix if any) First Name Middle Name (or initial)
Home Address (Do not enter a post office box) CityTown State ZIP Code
RI
Mailing Address (If different from Home Address) CityTown State ZIP Code

Date of Birth

Phone Mumber / E-mail {optional) Party Affiliabon (Write party affiliation or write “Unaffiliated")

Iswear - |am net incarcerated in a comectional faclty upon a felony conviction

and - | am net presently judged “mentally incompetent” to vote by a court of law.

affirm - The information | have provided is true to the best of my knowledge

that: under penalty of perjury. If | have provided false information, | may be
fined, imrisoned, or (ifnot a U.S. citizen) deported from or refused
entryto the U.S.

PLEASE SIGN FULL NAME OR PLACE MARK BELOW

Date: Month Day Year
WARNING: 'Tw\?:‘fllﬂi this farm and know it to be false, you can be convicted and fined up to $5,000 of jalled

years.

Previous Name Used (if any) Your Previous Address (Street, City/Town, County, and State)

Where did you register .

Ballot ID to vote? Optianal {check one) O omv (Specity)
DA A ANA [0 Board of Canvassers O Other (Specify)
Official
Use
| hereby affirm that | am a registered voter in this city/town and precinct pursuant to the requirements of the Rhode Dﬂr;;
Island General Laws and that | am eligible to vote in this city/town and precinct andfor party primary (if applicable) in O fo
this election. | understand if | insert my provisional ballot into the voting machine, it will be disqualified 0 ev
O oe
ature of Election Official Election Date

Pall
worker

Provisional Ballot
Toar-Off Receipt

Reason the Voter is C this Provisi

O 1. Voter declares that they are a registered O
voter but hefshe is not listed as a voter in
this precinct and the voter does not qualify

| Ballot (POLLWORKER must check one)

3. Election official asserts that the voter is not
eligible to vote (including partisan and non-
partisan primaries).

O 2 The official list of registered voters O
indicates the voter has applied for a
mailfemergency ballot

4. The voter is unable to provide the required
voter identification at the time of voting.

PRIMARY USE ONLY - Clerk must write in the name of the party primary below:

SEAL YOUR BALLOT INSIDE THE ATTACHED ENVELOPE!

Ballot ID Notice to Voter: Retain this receipt for your records. Use the Ballot ID number at
KOOOOCK left to check the status of your provisional ballot at the Rhode Island Board of
Elections website at http:iiwww.elections.ri.gov.

Contact your Board of Canvassers no later than the close of business the day after
the election to provide information to qualify your ballot o5 a2




Put the provisional label on ballot

EAGLE / OPTECH IV-C
FAMOUS NAMES / 100
ONSTRATION BALLOT

(s) 4= = p , e this.

Mark with & ¥2 poncil af marking pen previded (NO RED INK),

L I S N A A




Provisional Ballots

- Voter takes their ballot and envelope to booth.

- The voter must bring the envelope back to the
Clerk with the ballot sealed inside.

- Make sure the envelope is sealed and the
application is still on the front.




Provisional Ballots

. Tear off only the receipt from ¥
bottom of the application.

. Give the voter their receipt.

- Put the envelope into the red
bag.

Red Bag



Voter affirmation
s

e Completely new form

e Help the voter fill it out the form and enter the
appropriate code.

e Refer to the “Guide to Voter Affirmation” and use
the code to know where to send the voter.



Voter affirmation
s

e All voters listed as “Affirmation Required”
must complete a Voter Affirmation form
before completing a ballot application and
voting.

e Name changes can also be done on this
form.



Voter affirmation (change address)
c- |

e \Voter must be registered in the city/town.
Their name must be on the Master List.

e If they moved less than 30 days before
the election, they vote at their old polling
place.

e If they moved 30 days or more before the
election, they vote at their new polling
place.



Voter affirmation
s

e If the voter moved from another city/town
less than 6 months before the election,
send them to the Board of Canvassers in
their previous town.

e If a voter moves into Rl from another state,
they must have registered to vote in Rl at
least 30 days before the election.




VOTER AFFIRMATION FORM

Have the voter complete Boxes 1- 7 below. The Warden/Moderator or Notary will witness in Box 8.
The Clerk will complete Boxes 9-12 and use the information gathered in Box 11 in conjunction with the
“Guide to Voter Affirmation” to determine where the voter should cast their ballot.

eneral laws, | hereby make affidavit regarding the truthfulness and accuracy of the following information:
1. LastN Name Middle Name %l’mml':o Wirile Previous Name Here

SH it Fo sn ] =

545 Mamw St PRovdeute R 02903 |
3. Mailing Address (if different from above) City State Zip Code
4. Date of Birth 5. Phone no. (optional) 6. How long before this election did you move to your current address? (check one):
(mmiddiyyyy) ;
o1 frag0 = T

Al Bl cX D[]

| swear or affirm that the information | have provided is true to the best of my knowledge under penalty of perjury.
7. Signature of Voter

o -‘lfiwv

9. Voter's ID Number as listed in the pollbook or master list 2%9/2823

10. Compare the voters address as listed in Number 2 above with the voters address in the master list. Check one below.

The addresses are the same.  The addresses are different but ~ The addresses are not  The address listed in Box 2
they are in the same city/town. In the same city/town. is outside of Rhode Island.

1] 2 3] 4]

What box did the voter check off in number 6 above? (A, B, C, or D) c " Find this letter/number code on the
11. “Guide o Voter Affirmation” This will

help you direct the voter to the
What box did you check off in number 10 above? (1, 2, 3, or 4) z p comrect voling location.

1 have completed boxes 9-11 and used the “Guide to Voter Affirmation” to direct the voter to the correct voting location.




GUIDE TO VOTER AFFIRMATION

Match the letter/number code in Section 11 of the completed Voter Affirmation Form with the
corresponding code below to determine where the voter is eligible to vote.

= Previous Address = The address listed for the voter on the master list.
= New Address = The address the voter listed in Box 2 of the Voter Affirmation Form.

CODE THE VOTER WILL...

Al The voter will continue to vote at the precinct listed for their previous address.

The voter will vote at the precinct listed for their previous address. For all future elections the voter

B will vote at the precinct for their new address.

B3 The voter will vote at the polling place listed for their previous address. Instruct the voter to reregister
to vote in their new city/town in order to vote a full ballot in future elections.

B4 The voter is not eligible to vote a Rhode Island ballot if they have moved out of state. The voter has

2 the right to cast a provisional ballot at your polling place.

The voter will vote a full ballot at the precinct assigned to their new address. Look up the voter’s new
address on your street list to find out which precinct is assigned to it. If the precinct is different than
the precinct the voter is currently in direct the voter to their new precinct. The address can be found by
using the list of polling places at the beginning of the street list or by contacting the board of
canvassers. Write the address in box 13 of the voter affirmation form and have the voter bring it with
them to their new precinct.

C2

The voter is eligible to cast a limited ballot at the city/town hall of their previous address. The address
of the city/town hall can be found by using the list of polling places at the beginning of the street list
or by contacting the board of canvassers. Write the address in box 13 of the voter affirmation form and
have the voter bring it with them to city/town hall.

Cc3

The voter is not eligible to vote a Rhode Island ballot if they have moved out of state. The voter has
the right to cast a provisional ballot at your polling place.

The voter will vote a full ballot at the precinct assigned to their new address. Look up the voter’s new
address on your street list to find out which precinet is assigned to the new address. If the precinct is
different than the precinct the voter is currently in, direct the voter to their new precinct. The address
can be found by using the list of polling places at the beginning of the street list or by contacting the
board of canvassers. Write the address in box 13 of the voter affirmation form and have the voter
bring it with them to their new precinct.

D2

The voter is not eligible to vote unless it is a Presidential Election. If it is a Presidential Election the
voter can register to vote and cast a ballot for President/Vice President only at a special precinct in the
city/town they now live in. The voter does have a right to cast a provisional ballot at your polling
place.

The voter is not eligible to vote a Rhode Island ballot if they have moved out of state. The voter does

L have a right to cast a provisional ballot at your polling place.

A list of phone numbers for all the boards of canvassers in Rhode Island is listed on the back of this form.

C-23 8/2014




5 Coples of Totals
o

1st copy (signed) - Board of Elections bag
Other copy - Memory pack envelope

Other copy — Tape on door outside polling place
Other copy — Board of Canvassers return bag

Other copy — With the voted ballots from Bin #2



Close

c- |
- Open the red bag with the |

GOLD KEY.

. Clerk must count the provisional
ballots for election certificate.

. Lock the red bag and seal the | Seals envelope
other end with a red tie seal
found in the “seals envelope”

. Write seal number on both
copies of the Election
Certificate

Tie Seal



Close
«

The Designated Supervisor delivers:
Memory pack

Red provisional ballot bag (even if empty)



Election
Certificate
& 000000

. Account for all
of your ballots.

- Place 1 copy In
BOE return bag
and 1 copy In
BOC return
bag.

ELECTION CERTIFICATE

Precinct Info Verify Serial Numbers o
Precinct No: | 0101 Voting: Machine: | 2785
City/Town: | Barrington AutoMark: | 9526
Location: | ABC SCHOOL, 1 MAIN ST Memory Pack: | 2144946
Election Date: | September 9, 2014 Supply Box(s): | 210729 - 210794
BALLOTS
DEMOCRAT | REPUBLICAN
Number of ballots sent to your polling place | 1000 1000 2 ooo
1. Number of ballots that were cast into the Eagle..................co......... q?—'o
2. Number of ballots you used as provisional ballots (red bag)...cc.seses Ly 5

.0

3. Number of ballots in the manual count envelope (usually zero).......

Enter Number of Voided Ballots Below
(Do not add to the total) EgISAL

VOLD: ' (= :0_105 Voted = q?_S

DO NOT INCLUDE VOIDED

BALLOT APPLICATIONS APPLICATIONS

4. Number of valid ballot applications on the spindles (e & veow qz‘
5. Number of provisional ballot applications (red bag)......cc...cccocecrevrs

.5
TOTAL

Applications 5
Signed —

Enter Your Seals Numbers at Closing

4—|
]

g

;

g

o

g
<8

Blue Supply Box(s): Cﬁ'i"";'?-l ' 0&"”5

Metal Ballot Box(s): Z7§5| Red Bag: 321‘15

Signatures

We certify that we have reviewed the information entered onto this election certificate and to the best
of our knowledge the information is accurate and correct.

i~ ———— | e A~—~

! Warden Clerk

e~ | M

Supervisor Supervisor




Unused Ballots
o

- Seal only opened

packages of unused
ballots In this bag.

&
UNVOTED
BALLOT RETURN

BAG
After polls have el
o0 ac kg

Never place voted g
ballots in this bag or
the plastic blue supply -
box. |




Board of Elections Bag

. Fill the Board
Elections Return
bag & seal It.

State Board of Elections
Returns

DATE: _ PRECINCT ID#: ______ PRECINCT NAME:

We hereby certify that enclosed herein contains:
¥

1, One Completed Election Certificate
O 2 signed Totals Tape from Voting Machine
O 3 AuteMARK Verification Ballots (completed)
3 4 Security Seals envelope
O s Discrepancy Report (1 copy) (if used)
O 6 Voting Machine Replacement Certificate (if used)
O 7. Pollworker Feedback form (if used)
O 5. Voter Wait Times Survey form

WAHDEN | MODERA
Hand delive;




Board of Canvassers Bag
S
- Use the checklist
on the front.
Put keys Inside.
See list on front.
Seal It.




Blue Supply Box
"

e Unused ballots & forms.
e Unused ballot applications.
e Posters and signs issued by the State.

e Pens, magnifying sheet, etc.



Do not put these In blue box
"

Voted ballots removed from the Eagle
Forms signed or completed by voters
Voting lists

Street directories

Items issued to you by the Board of
Canvassers



Seals

S
- Seal the blue supply

box(s) with new seals

- Write seal #'s on
election certificate @
- Place the Eagle, booths,
supply box, and
AutoMARK case and
table In secure area

Seals envelope




Deliver your election returns
"

e Board of Canvassers Return Bag
e Board of Elections return bag
e Ballot bags (Voids & Manual Count & Write-Ins)

e All signed ballot applications

Metal Ballot Security Case
e Voted ballots with copy of totals tape.

Board of Canvassers Box or Canvass Bag
e All voting lists and directories

e Rulers, extra signs, extension cords etc.



Thank You
s

Now take a short quiz before
leaving.

Read your Books!!

Bring your books to the polls with you!!

Good Luck!



