
SUPERVISORS



Election Official Oath

Do you swear to faithfully execute the 
office of election official and will, to the 
best of your ability, preserve, protect, 
and defend the constitution of the United 
States, the constitution of the State of 
Rhode Island, and all the election laws 
and rights of the people thereof?



Vote ahead of election day 

If you are working in a polling place where you 
don’t vote, you can vote an emergency mail 
ballot at your local Board of Canvassers.

The deadline is day before the election 
at 4 p.m.

You cannot leave your assigned polling 
place on election day unless you are 
replaced.



New items

Poll books will be divided better and 
tabbed with letters of the alphabet.
Each pair of Supervisors can now have 
their own package of ballots and 
applications.
All new redesigned posters and signs.



Most polls open at 7 a.m.

All polls close at 8 p.m.

Arrive at your assigned polling place at least 1 
hour before the polling opens.

Polling Place Hours



Verify your 
opening time



Diagram

Tables must be 
placed correctly
Tables must be 
placed correctly

Secure all extension 
cords!

Secure all extension 
cords!

Pay attention to 
yellow box!

Pay attention to 
yellow box!

The Moderator is responsible 
for the setup being correct.

AutoMARK must face 
sideways for privacy
AutoMARK must face 
sideways for privacy

Recently updated



Supplies in the blue box

Inside the blue supply bag is your supply bag



Checklists

• One for each 
position.

• Covers opening, 
during, and closing 
duties.

• Sign the last page of 
each checklist and 
put them into Board 
of Canvassers bag.



Get organized

• Make sure you have all of your supplies.
• You should have your correct poll books.
• These are the voters eligible to vote at 

your polling place. 
• The list may be split into different books 

based on a part of the alphabet.
• Put up signs to indicate which pair of 

supervisors is handling what section.



• Place one package of ballots and ballot 
applications in front of each pair of 
Supervisors.

• Ballot application packages still contain 100 
applications, which are numbered.

Get organized



• When you finish a package of ballot 
applications, wrap them with an elastic to 
keep the 100 together for easier counting 
later.

• Place any voided applications separate, and 
make sure you write “VOID” in big letters 
across the front.

Get organized



• Always take the next available range of 100.
For example, if you finish package 1-100, 
and the next available package is 301-400, 
take that package.

• In the Primary, you will need to open both 
yellow and blue packages of ballot 
applications.

Get organized







Nametags



Outside Posters (2 provided)



Outside posters (on front door)



Outside posters (on front door)



Inside posters (small signs)

Place these in 
hallways



Outside posters (1 inside also)



Inside posters



Inside posters



Inside posters



Inside posters

• Put up sample 
ballots inside 
the polling 
place.



Inside the voting booth

• Each voting booth 
must have a capped
ballot pen inside.

• Let voters know to 
only use this pen and 
not their own.

• In the General 
Election, you may 
have signs to post up 
inside each booth.



Check-In Voters

• All voters must present an 
acceptable form of photo ID to the 
Supervisors.



Check-In Voters

• If a voter does not have photo ID, they 
are sent to the Clerk to vote a 
provisional ballot.

• Or if they can choose to return later with 
the proper ID.



Acceptable Photo ID

• RI driver license

• RI voter ID card

• U.S. Passport

• ID issued by a 
U.S. educational 
institution

• U.S. Military ID

• ID issued by the 
U.S. or State of RI

• Government-issued 
medical card



Photo ID Notes

• Address on the Photo ID  does not need 
to match voting list

• No expiration date necessary.

• But if it does have an expiration date, it 
cannot be expired.



Check-In Voters

• The voter has to tell you their name and
address.

• Find the voter in the poll book, which will 
have letter tabs on the right-hand side.

• If two voters have the same name and 
address, refer to the date-of-birth next 
to their name.



Check-In Voters

• You need to say the voter’s name and 
address loudly so any party checkers 
present and the public can hear you.

• If there is a question about the voter’s 
eligibility, send them to the Clerk.



Poll Book

Important
Message

Peel off the 
label

Place the label on a 
ballot application

Party Affiliation 
(primary only)



Check-In Voters

Stick 
voter’s 

label here
Supervisors 
initial here

Voter signs 
here

001



Check-In Voters

Put the ballot application 
on the spindle provided

Place voided ballot 
applications sideways on 
the spindle.

In the Primary, ballot 
applications are color-
coded for party just like 
the ballots.



Check-In Voters in the Primary

• Democrat voters receive a blue ballot.

• Republican voters receive a yellow ballot.

• Unaffiliated voters choose a blue or
yellow ballot.

• If the voter disputes their party affiliation, 
send them to the clerk.



Check-In Voters

• Put a ballot in a secrecy sleeve and give 
it to the voter.

• Send the voter to an available voting 
booth or the line for the voting booths.

• Tell the voter to put their ballot into the 
Eagle when they have finished marking 
it. 



Disaffiliation from a Party

• After voting, a voter may change 
their party affiliation by 
completing a ‘Change Party 
Designation’ form with the 
Moderator/Warden.

• Takes 90 days to take effect.

• No forms provided in the General 
Election.



• Voter is considered inactive.

• Send the voter to the Clerk to 
complete a pink affirmation form 
first.

• If a voter arrives with a pink form, 
send them to the Clerk.

Special Message:  Affirmation Required

Poll book Special Messages



• Voter must show one of 7 photo IDs 
and can be allowed to vote a regular 
ballot.

• If the voter does not have Photo ID, 
send them to the Clerk.

Special Message:  HAVA ID Required

Poll book Special Messages



• Send the voter to the Clerk to vote 
a provisional ballot.

Special Message:  Applied for Mail 
Ballot

Poll book Special Messages



Voter helped by person of choice

•State law prohibits a 
voter’s union rep. or 
employer from assisting 
them.

•This form must be 
completed and signed.

•Children under 13 
do not need this form to 
accompany a voter.



Voter helped by pair of Supervisors

• Moderator can assign a bipartisan 
pair of Supervisors to help the voter 
mark their ballot.

• Voter’s choices must remain secret.

• Pair of Supervisors must remain 
with voter at all times during this 
process.



AutoMark

• The AutoMark is available to assist 
voters who may have trouble marking 
their ballot on their own in a voting 
booth.

• You may offer it to anyone who you 
believe may benefit from using it.

• However, ANY VOTER who wants to 
use the AutoMark may use it!



Voter who cannot sign ballot application



Magnifier for Visually Impaired



Straight party in the General Election

• A voter may choose to vote for all 
candidates of a party by connecting the 
head and tail of the arrow next to the 
party of their choice.

• If the voter makes a selection under 
Straight Party but votes for any
candidates in a race, the straight party 
choice will not apply to that race.



Write-In Votes in the General Election

• A voter may choose to cast a write-in 
vote by writing a person’s name in the 
space provided and connecting the head 
and tail of the arrow next to the name.

• Voters cannot put any labels or stickers 
in the write-in space.  This may damage 
the machine.

• The Eagle places write-in ballots into 
compartment #1 of the Eagle.



Restrictions

• Observers are allowed to be present in 
the polling place, outside the voting area.

• There is no campaigning allowed in the 
polling place.

• There is no distributing or posting of 
political signs within the polling place or 
50 ft. from the entrance.

• Pollworkers, checkers, or watchers cannot 
display political materials.



• Voters are allowed to enter the polling 
place with campaign materials!

• Only election officials are permitted to use 
cell phones in the polling place, for official 
election business only.

• Photographs are permitted from outside 
the voting area only.

Restrictions



Reminders

• The Moderator must ensure that lines are 
formed and order is maintained.

• If all booths are full, have a line formed 
for booths (10 minute limit in booths).

• Arrange for breaks to be taken at off-peak 
times.

• Contact the Board of Canvassers if you 
have any problems maintaining order.



Affidavit of the Supervisors

• All the Supervisors 
must sign the 
“Affidavit of the 
Supervisors”

• Place this form into 
Board of Canvassers 
return bag



A designated Supervisor

• One Supervisor will be designated by 
the Warden/Moderator to deliver the 
memory pack and red bag
immediately to the Board of 
Canvassers.

• The designated Supervisor does not 
need to return to the polling place.



Closing the polling place

• All posters must be taken down and 
placed in the blue supply box.

• Put all unused forms and other 
supplies into the blue supply box.

• Close all voting booths, and place 
them next to the Eagle and AutoMARK 
in a secure area.



• Ballots are hard to see in the Eagle so 
help the Moderator remove all the 
ballots.

• Help the Moderator put the AutoMARK 
back into the black case.

• You must wait until everything is done
before you are dismissed by the 
Warden/Moderator.

Closing the polling place



End of the presentation

You will now be issued a short quiz.

Read your books and take them to the 
polling place with you!


